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1. Child Protection 

 

1.5 Supervision of children on outings and visits 

 

Policy statement 

 

 

Children benefit from being taken out of the setting to go on visits or trips to local parks or 

other suitable venues for activities which enhance their learning experiences. Some of the 

objectives for a visit could be as follows: 

▪ To give children first-hand experiences from which activities can be developed, e.g., 

nature walk, to make a natural collage. 

▪ To encourage social development by going out as part of a group. 

▪ To assist emotional development through experience outside the setting. 

▪ To provide equal opportunity of equivalent experience, as long as we have adequate 

parental consent and ratios. 

▪ To provide material for discussion of shared experience. 

▪ To introduce new educators and widen children’s learning experience. 

▪ To involve parents in activities and events. 

 

Staff in our setting ensure that there are procedures to keep children safe on outings; all 

staff and volunteers are aware of and follow the procedures below. 

 

EYFS key themes and commitments 
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Procedures 

 

▪ Parents sign a general consent on the admissions form for their children to be taken 

out as a part of the daily activities of the setting. If they do not give permission their 

child will remain in the setting with at least 2 members of staff. They may be asked if 

they would occasionally like to accompany the group with their child on a visit. 

▪ This general consent is for local venues used for daily activities. 

▪ There is a risk assessment for outings, which is reviewed regularly.  Where possible, a 

member of staff checks the route before the visit and reports back to allow 

alternative arrangements to be made if appropriate, for example use of a different 

route where there are, roadworks in place. 

▪ Parents are always asked to sign specific consent forms before major outings. 

▪ All venue risk assessments are made available for parents to see, if requested. 

▪ Our adult to child ratio is high. This will depend on the children’s age, sensibility and 

the type of venue, as well as how it is to be reached. We follow legal guidelines for 

child to adult ratios. 

▪ Children, where possible, are assigned to their key person or a substitute member of 

staff and may have a member of support staff assigned to help them with their group. 

This is to ensure close supervision by a familiar person to ensure no child goes astray 

and that there is no unauthorised access to children.  

▪ Outings are recorded in an outings record book kept in the setting stating: 

o The date and time out of outing. 

o The destination. 

o The number of children and adults. 

o The time of return. 

o Signature to confirm that an appraisal of the route and any hazards identified, 

and all staff notified of those, prior to leaving. 

▪ Staff take two mobile phones on outings, which is recorded in the Outings Log, and 

supplies of tissues, wipes, pants etc as well as a mini first aid pack. The amount of 
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equipment will vary and be consistent with the venue and the number of children as 

well as how long they will be out for. The items required will be stated on the risk 

assessment (see In Case of Emergency). 

▪ Staff take a list of children with them, in the form of their snack cards.   

▪ If transport is required for an outing, parents / carers are notified in advance and a 

coach or mini-bus and driver with appropriate insurance and seatbelts are hired. 

▪ A minimum of two staff should accompany children on outings and a minimum of two 

should remain behind with the rest of the children. 

▪ Before any outing the visit is always discussed with the children and relevant safety 

issues are discussed with them e.g.: stranger danger, road safety and staying with an 

adult. This is all discussed at an appropriate level. The children are also told who will 

be looking after them on the trip. 

 

Further Guidance: 

▪ Register and Outings Record (2006) EYA publication 

▪ Risk Management in Early Years Settings (2007) EYA publication 

 

This policy was updated at a meeting of Comeytrowe Under Fives Preschool 
Management Committee 
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